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MNOJIOKEHHUE
O nopsiaike YHHYTOKEHHUS MEePCOHAIBHBIX JAHHBIX

r.Kunens
1.1. Hacrosmee [Tonoxenue o mopsiake yHUUTOKEHHS NepcoHaIbHbIX aHHbIX B OO0 «/Inameny (nanee mo Tekcry —
[MonoxxeHue) ycTaHaBIMBAET MEPUOJUYHOCTD M CIIOCOOBI YHUUTOKEHHS HOCHUTEIIEH, COepKAMX EePCOHAIIbHBIC TaHHbIE
CyOBEKTOB IEPCOHANBHBIX JaHHBIX.
1.2. Lensto HacTosero [Tonoxkenus sBisieTcst oOecriedeHue 3aIuThl IpaB U CBOOO, MAIMEHTOB U PAOOTHUKOB IIpH 00paboTKe
ux nepcoHanbHbix AaHHbX B Q00 «/lunameny (mnanee — OGIecTBo).
1.3. OcHOBHBIC OHATHSA, HCTIONB3YyeMble B [lonoxennn:
— cyOBEKT MepCOHANBHbIX JaHHBIX — paOOTHHK U (MJIH) HHOE JIUI0, K KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIINE IIEPCOHAIBHBIE
JIaHHBIE;
— paboTHHK — (pr3HYecKoe U0, BCTYIUBIICE B TPYIOBBIE OTHOIIEHHUS ¢ O0IIecTBOM;
— MepCOHaNbHbIE JaHHbIC — HH(OpManus, COXpaHeHHas B 1I000M (opmare, OTHOCSIIASICS K OIPENEICHHOMY WIIN OTIPENCIIEMOMY
Ha OCHOBaHMH Takoi HHpopManun prusndeckoMy JHIy (CyObEKTy MepCOHAIBHBIX JaHHBIX), KOTOpas caMa 1o cebe Win B
COYeTaHuU ¢ Apyroi nHpopmalmei, nmeromielicst B O0miecTse, Mo3BoIsIeT HACHTHOUIMPOBATE JINYHOCTD CYOBEKTa
NIepCOHAJIBHBIX JTAaHHBIX;
— 00paboTKa NepCOHAIbHBIX JaHHBIX — AEHCTBUS (OIIEpaIMi) C IEPCOHATBHBIMU JIJAHHBIMU, BKJIIOYast COOp, CHCTEMaTH3aLHIO,
HAKOILJICHUE, XpaHCHHE, YTOYHEeHHE (0OHOBJIICHHE, N3MEHCHHE), UCII0JIh30BaHUE, PACIIPOCTPAHECHHUE (B TOM YHKCIIC TIepenady),
00e3nnunBanue, OJJIOKUPOBaHUE, YHHUYTOKEHHE NTEPCOHAIBHBIX JIAaHHBIX;
— YHAYTOKCHHUE NIEPCOHATBHBIX JaHHBIX — IEHCTBHUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBHUTH CO/ICPKAHHUE
MIEPCOHATBHBIX JaHHBIX B MH(GOPMAIIIOHHON CHCTEME MIEPCOHATBHBIX JTAaHHBIX WM B PE3YJIBTATE KOTOPBIX YHUUTOXKAIOTCS
MaTepHallbHbIe HOCHTENIN NTEPCOHABHBIX TaHHBIX;
— HOCUTENH MIEPCOHAIBHBIX JaHHBIX — KaK JIEKTPOHHbIE ((IIeII-HAKOUTENH, )KECTKUE AUCKHU H JIP.), TAK U HEAJICKTPOHHBIC
(OymaxxHBIC) HOCHUTEIH IIEPCOHATHHBIX JaHHBIX.
1.4. Hacrosmee [Tomoxxenne pa3padboTtano Ha ocHoBe DenepanpHOro 3akoHa oT 27.07.2006 Ne 149-03 «O6 nunpopmanuy,
nH(OpPMALMOHHBIX TEXHOJOTHAX U 0 3amuTe HHGopmanum», GeaepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
JTAaHHBIX» U IPYTUX HOPMATUBHBIX IPABOBBIX aKTOB.

2. IlpaBuJia yHMYTOKeHUsI HOCHTeJIEH, COlepP:KAINX MePCOHATbHBIE JaHHbIE
2.1. YHUUTOXXEHHE HOCHUTEJICH, CO/IepKaINX NePCOHAIbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JTAaHHBIX, JTOJDKHO
COOTBETCTBOBATH CJICAYIOLIUM TIpaBHUIIaM:
— OBITh KOH()UICHIIMATBHBIM, HCKIIFOYasi BO3MOXKHOCTD TIOCIIETYIOLIEr0 BOCCTAaHOBIICHHUS;
— 0OpPMITATBCS IOPUANYECKH, B YaCTHOCTH, aKTOM O BBIICJICHHHU JIOKYMEHTOB, COJIEPIKaINX IIEPCOHAIBHBIC JaHHbIE CYOBEKTOB
MIEPCOHATBHBIX JAHHBIX, K YHUYTOXECHHUIO X aKTOM 00 YHHYTOXXCHUH HOCHTEJIEH, COAEp KallNX IIepCOHaIbHBIE IaHHBIE CYOBEKTOB
MIePCOHAIIBHBIX JTAaHHBIX;
— JIOJDKHO MTPOBOAMTHCS KOMUCCHEH MO YHHUYTOXKEHHIO TIEPCOHANBHBIX IaHHBIX;
— YHHYTOXKEHHUE JIOJDKHO KacaThCs TOJIBKO T€X HOCHTEINEH, COAeprKalliX NepCOHaIbHbIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX
JTaHHBIX, KOTOPBIE NOAJIEkKAT YHHUTOKCHHIO B CBS3U C ICTCUEHHEM CPOKa XpaHEHHS, IOCTHKEHUEM LeJI 00pabOoTKH yKa3aHHbIX
MePCOHAJIBHBIX JAHHBIX JIN0O yTpaToli HEOOXOIMMOCTH B UX JIOCTIIKCHUH, HE JAOITyCKas CIy4allHOI'O MJIM IpeTHaMEPEHHOTO
YHUYTOXKEHUSI aKTYaJIbHBIX HOCHTEIIEH.

3. [Mopsigok yHHUTOKEHHS] HOCUTeJIEH, COAep:KAIMX NepCOHATbHbIE TaHHbIE
3.1. IlepcoHaibHbIe JaHHbBIE CYOBEKTOB NEPCOHANBHBIX JTAHHBIX XPAHATCS HE J0JIbIIE, YeM 3TOr0 TPEOYIOT el X 00paboTku, u
TMOJJIEKAT YHUUTOKEHHIO N0 HCTEUSHNUH CPOKa XpaHEHHs, IOCTIKCHUH 1ieJiei 00paOOTKH MM B CIydae yTpaThl HE00X0IMMOCTH
B MIX JIOCTHXKCHHUH.
3.2. Hocurenu, conepakaline repcoHaibHbIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, YHHUTOXKAIOTCS B CHEIUAIBHO
OTBEICHHOM JIJIS 9THX LeJIed NOMENICHUH KOMUCCHEH 10 YHUUTOXKEHHIO EPCOHATBHBIX JJAHHBIX, YTBEPKIEHHOW NPHUKa30M
nmupekropa ObmiectBa (manee — Komuccws).
3.3. Hocurenu, conepaxarine rnepcoHaibHbIE JaHHbIE CyOBEKTOB MEPCOHAIIBHBIX JaHHBIX, YHUUTOXatoTcsi Komuccuel B cpok, He
npesblmatomui 30 THel ¢ AaThl HICTEYEHUS CPOKa XpaHEHHs, JTOCTIKEHHUS LIeJIM 00pabOTKH NePCOHAIBHBIX JAHHBIX JINOO yTpaThl
HEOOXOJUMOCTH B UX JOCTH)KEHHH.
3.4. Komuccust Iporu3BOIUT 0TOOpP OyMaKHBIX HOCHTEIEH NepCOHATIBHBIX IaHHbIX, TOUIEKAIINX YHHUTOKEHHIO, C YKa3aHHEM
OCHOBaHHH Ul YHUUTOXKEHHSI.
3.5. Ha Bce oTOOpaHHbIe K YHUUTOXKEHHIO JOKYMEHTBI COCTABIISICTCS KT O BBIACICHHH JIOKYMEHTOB, COJIEPIKAIINX ePCOHANbHbIE
JIaHHBIE CYOBEKTOB MIEPCOHANBHBIX JaHHBIX, K YHUUTOKEHHIO.
3.6. B akrax o BbIIE/ICHUU JOKYMEHTOB, COJEPIKAIMX MTEPCOHANIbHBIC JaHHbIE CYOBEKTOB MEPCOHAIBHBIX AaHHBIX, K
YHHYTOXXCHUIO U aKTaxX 00 YHUYTOXKEHUHM HOCHUTEIEH, COAepIKallUX MepCoOHalIbHbIE JaHHbIE CYOBEKTOB IIEPCOHAIBHBIX JaHHBIX,
UCTIPABJICHUS HE JJOMYCKAIOTCSI.
3.7. Komuccust npoBepsieT HAJIMYUE BCEX JIOKYMEHTOB, BKJIFOUCHHBIX B aKT O BBIJIJICHUH HOCHUTEJIEH, COAEp KaliX MePCOHATIbHBIE
JIaHHBIE CyOBEKTOB IIEPCOHANBHBIX JAHHBIX, K YHUUTOKEHHIO.
3.8. ITo OKOHYaHHU CBEPKH aKT O BBIAEICHHH JOKYMEHTOB, COJIEpKaIINX IIEPCOHAIbHBIC TaHHBIE CyOBEKTOB IIEPCOHAIBHBIX
JIAaHHBIX, K YHHYTOKEHHUIO MOJIHUCHIBAETCS BceMH wieHamu KoMuccnu n yrBepxkaaeTcs aupekropom ObmiecTsa.
3.9. Hocurenu, conepxaliine nepcoHalbHbIE JaHHbIe CYObEKTOB IIEPCOHANBHBIX JAHHBIX, OTOOPAHHBIE [l YHHUTOXKEHHS 1
BKIFOUCHHBIE B aKT, OCJIE MPOBEepKH nx KoMuccuei nepenaroTcsi OTBETCTBEHHOMY 38 YHUYTOXKEHHUE JOKYMEHTOB.



3.10. YHHYTOXKEHHE HOCUTEIIEH, COEPKAIINX EPCOHATBHBIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX, IPOU3BOJHUTCS 1OCTE
YTBEPKIACHHS aKTa B IPUCYTCTBUH BCeX WIeHOB KoMuccuy, KOTOpBIE HECYT MIEPCOHAIBHYIO OTBETCTBEHHOCTD 33 MPaBUIBHOCTh U
MOJTHOTY YHUUYTOXKEHHSI IEPEUNCICHHBIX B aKTE HOCUTETICH.
3.11. YHHUYTOXKEHHE IEPCOHANBHBIX JaHHBIX, €CJIM 9TO JIOITYCKACTCsl MaTePHAIbHBIM HOCUTEIEM, MOXKET IPOU3BOIUTHCS
CHOCOO0M, CKITIOYAIONIUM JANBHEHITYI0 00pab0TKY 3THX NEPCOHAIBHBIX JAHHBIX C COXPaHEHUEM BO3MOKHOCTH 00pa0OTKH
WHBIX JIaHHBIX, 3a()MKCUPOBAHHBIX Ha MaTepUalbHOM HOCHTelNE (yJalleHue, BBIMapblBaHKE).
3.12. YHHUTOKEHHE HOCHUTENEH, COlepKaIlNX ePCOHAIbHbIC IaHHBIE, OCYIIECTBIISICTCS B CIEAYIOIEM MOPSIKE:
— YHUYTO)KCHHUE MEPCOHAIIBHBIX JaHHBIX, COAEPKAIINXCS Ha OyMa)kKHBIX HOCHTEIISIX, OCYIIECTBISECTCS ITyTeM U3MEIbYCHNUS Ha
MEJIKHE YaCTH, HCKITIOYAOIIHe BO3MOKHOCTH ITOCIIEIYIOIIEr0 BOCCTAHOBIICHHSI HH(OPMAIIHH;
— YHAYTOKEHHUE MIEPCOHATBHBIX JAHHBIX, COAEPKAIINXCS Ha MAITMHOYUTAEMBIX HOCUTEIAX, OCYIIECTBILIETCS ITyTEM HAHECCHUS
UM HEYCTPAaHUMOTO (PU3UUECKOTO MOBPEKICHHUS, HCKIIIOYAIOIIEr0 BO3MOXKHOCTh UX MCIIOIb30BaHMS, & TAK)KE BOCCTAHOBIICHHS
JIAHHBIX. BhleykazaHHOe gocTUTaeTcs myTeM AeOpMHUPOBAHNS, HAPYIICHNUS €ANHOMN LEIIOCTHOCTH HOCUTEIIS;
— MOJUISXXAINNE YHUYTOXKEHUIO (DaiiIbl ¢ MEpCOHANBHBIMY JaHHBIMH CYOBEKTOB IIEPCOHAIBHBIX JAaHHBIX, PACIIOIOKEHHbBIE Ha
KECTKOM JVICKE, YAAISAIOTCS CPEACTBAMH ONEPALIOHHON CHCTEMBI KOMIIBIOTEPA C MOCIEAYIOINM «OUHIICHUEM KOP3HUHBI»;
— B cIy4ae JOMYCTHMOCTH IOBTOPHOTO Hcroyk3oBanusa Hocutenss CD-RW, DVD-RW npumensiercst mporpaMMHOe yaajJeHHe
(«3aTUpaHue») COEPKUMOTO JIMCKa IyTeM ero popMaTupOBaHUsI C MOCIEAYIOIIEH 3aiChI0 HOBOM HH(OPMAIUU Ha JaHHBIH
HOCHTEIb.

4. Iopsinok oopmiIeHNsT AOKYMEHTOB 00 YHHUTOKEHHH IEPCOHATBHBIX JaHHBIX
4.1. O0 yHMYTOKEHUU HOCUTEJIEH, COeprKallliX MepCOHANIbHBIE AaHHbIe, KOMUCCHs cOCTaBIIsieT ¥ MOJIHUCHIBACT akT 00
YHUYTOXCHUU Hocheneﬁ, coaepKaluXx NepCoOHAIbHBIC TaHHBIC Cy6"beKTOB TNEPCOHATIBHBIX JaHHBIX, KOTOprﬁ YTBEPKIAACTCA
nupextopoM ObrmiecTsa.
4.2. AKT 00 yHNYTOXECHUH HOCHUTEJICH, COAEPKAIINX NIEPCOHATIbHBIC JTaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX, COCTAaBIIETCS
10 YCTaHOBJIEHHOH (hopMme.
B axTe yka3piBaroTcs:
— J1aTa, MECTO ¥ BpeMsl YHHITOXKCHNS;
— IOJDKHOCTH, (haMHJINY, MHALMAIB! WwieHoB Komuccun;
— BUJ U KOJIMYCCTBO YHUUTOKACMBIX HOCHTeHeﬁ, COoACpKaAIUX NEPCOHAIbHBIC TaHHBIC Cy6’beKTOB NEPCOHATIBHBIX JaHHBIX;
— OCHOBAHUE JJId YHUYTOXKCHUA,
— c1oco0 YHHUUTOKEHUSI.
4.3. dakT yHUYTOXKEHUS HOCUTENEH, COePIKaIMX IEPCOHANBHBIE JaHHbIE CYOBEKTOB IIEPCOHANIBHBIX JaHHBIX, GUKCHPYETCS B
KypHaJle yyeTa JOKYMEHTOB, [IepeIaHHbIX Ha YHUYTOXKEeHHUE. JJaHHBIH TOKYMEHT SIBJISETCS JOKYMEHTOM KOH(QHICHIINAIBHOTO
XapakTepa U BMECTC C aKTaMU XpaHUTCA OTBETCTBCHHBIM B TCUCHUEC OJHOT'O Iroaa. Ilo ncreuenuu CpOKa XpaHCHU aKT O
BBIJICTICHUH JOKYMEHTOB, COAEP KAINX IIEPCOHAIbHBIE TaHHBIE CYOBEKTOB IIEPCOHANBHBIX JAaHHBIX, K YHHUITOKCHHUIO U aKT 00
YHHYTOXXCHUH HOCHUTEIEH, COAEp KalliX NePCOHATbHbIEC JaHHbIE CYOBEKTOB NIEPCOHATBHBIX JaHHBIX, IEPENAOTCS B ApXUB
OOmiecTBa Ha XpaHEHHE.

6. OTBeTCTBEHHOCTD

6.1. OTBETCTBEHHBIM JIMIIOM 3a OPTaHU3ALNI0 XpPaHEHHsI JOKYMEHTOB SIBJIETCS TIaBHBIN Oyxrantep ObmecTsa.



